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Central Sanskrit University

gqe & arfirfrm gro wnfid

‘ ' wiraTer after, weha it arraatan, e, 9w 12 - 462043

Bhopal Campus, Sansknt Marg, Bagsewamiya, Bhopal - 462043

No. F.4 (421)YCSU/BC/Admin/Misc.-Recruitment-Estate Officer/2026-27/ 61F

Dated: 09.07.2026

ﬁﬁ@mmmmaﬁw ER IR RGRAERICE
IE "MENT FOR ENGAGEMEN 'ESTATE OFFICE A \ :

Fedtq wred fayfaernera, Warer after # w@famr smum o #gar sfasr (Estate Officer) @
ﬁgﬁﬁ%ﬁgsﬂﬁwmmﬂﬂﬁﬁmmﬁﬁqm%lmﬁﬁmﬁgﬁﬁmﬁm
El'l-_-l'@'ﬂ'l'( 2:-/ Applications are invited from Interested and Eligible candidates for engagement as Estate Officer on
contract basis in Central Sanskrit University, Bhopal Campus. Details about the proposed contractual

engagement are as follows: -

Contractual positions, No. of Positions, Age Limit,

Qualifications & Experience for engagement

SL.
No.| Remuneration and Period of Engagement
1. | duar rtereRt ('{-'I'%ET uv)/ Estate Officer (on Essential Qualification and E.r;u'rfw:;’*(? riteria:

Contract)

3T |AT/Age limit: 35 Years

(R AT @At | aariAad
fafrer arfraarent & amaeat w o foam e
sTorTl) /(Retired Civil Engineers from Central

Govt./State Govt./ Autonomous bodies will also be
considered)

Remuneration: T 50,000/- TiaATe (Hﬁﬁﬁ)/
Rs. 50,000/- p.m. fixed.

ﬁgﬁﬁm:llmlﬂmmzﬁw
ForT &wTd FreaTew va fautaemea &1 JATavahdl
¥ 37Ty ux faaEr arafa @gre T Akhdl 21/

Period of engagement for 11 months. The contract

may be extended based on the individual's
performance or the CSU Bhopal's functional

requirements, with the approval of the Competent
Authority

fafaer ssfifaafor & fgda oot 9 =ras
Ioqfer & ATy WaA [FEn 9aa dATEr
uftaes Ua GUaT UFuF & & H GAaH 03

I T AW
A Second-Class Bachelor's degree in Civil |
Engineering with a minimum of 5 years

experience in construction and maintenance of
Building, Transport and Estate Management.

— - —
—

e The Estates Officer will oversee the systems that keep CSU estate running, This includes the

&Hdeq ud IwTeTaca/ Duties and Responsibilities:-

annual budget,

the schedules for all employees under Project management of payrolls of contractual labours u nder project.
e Organizing and checking repairs and maintenance of the civil, electrical, plumbing needs of the own or
hired existing building of CSU (Main building, Hostels, residences and other campus buildings} and give
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overall operating direction to the team with regards to quality, timelines etc. for repairs & maintenance
Planning of Maintenance Schedule of Supply Chain Management. power backups, Rain Water
Maintenance and upkeep of STP, Power Station, Solar energy plant, DG sets, FO

harvesting, ACs, Water Coolers, Desert Coolers, overhead water tanks etc. o Wates
Monitoring and maintaining uninterrupted general water supply, clean potable Water SUPPLY:
quality Management in the campus.

Making sure properties and man power are being used for their intended purpose. _ T
To coordmate indenting of Vendors, execution of agreements and monitoring of tl]Elr WOrKIng y
pertormance in accordance with terms and conditions of the agreement for the following Uurs?urced
support services in the campus in coordination with concerned department and officers. » Gardening an
horticulture » House Keeping» Security Services

The Estates Otficer will oversee the systems that keep CSU estate running. This includes the annual buéget,
the schedules for all employees under Project management of payrolls of contractuai labours under project.
Responsible for Reads, street lights, drainage managenient,

Planning of active measures for safety and hospitality.

Obtaining Fire safety and complying with conditions of fire safety.

Planning and active measures for safety and protection of campus from Monkeys, dogs, reptiles, honey bees
and other harmful animals

Ensuring safety measure of the workers in the campus,

Power safety measures for all planned events.

Ensuring Proper steps for energy optimization.

Checking the potential of Property for both short and long term use

-
‘

Keeping up-to-date with land management, building control and environmental issues.
Co-ordinate and arrange for obtaining approvals of appropriate authorities for proper coordination.
Any other related work assigned by the Higher Authorities of the University/ Campus.

amaT=g Faw U 9Td/ General Terms and Conditions:-

1. ﬁ'g:ﬁﬁ 3Tt/ Periuc_l of Engagement: -
ﬁwnﬁamﬁ'g:ﬁﬁ || WTE 3TUaT HATITHT AT Tk BTl 3vTell & &1d feareT qur
FFTa T fruferer, Wiater afEr 1 ST ST $ HTHTT 9T TEw SR
Y et & widar srafir agré an wait 21 afy @ Froeres faarfiemera &1 sremei &
HIET TET 9TAT ATAT &, A7 WiaaT srafir @ 11 wvg i srafir got g & qF o www fwar @
THAT B/ The initial Engagement shall be for a period of 11 months or until further orders. The contract

tenure may be extended based on the individual’'s performance or the CSU Bhopal’s functional
requirements, with the approval of the Competent Authority. The contract tenure may even be
terminated before 11 months if individual's performance are not upto the satisfaction of University.

2. AT INTAT &l shaeT AT gafea arfas aaeg (hixed remuncration/consolidated salary)
hﬁmnwﬁaﬁﬁﬁ%ﬁmmwywmgﬁmmqﬁaﬁmmhe
candidate selected will be paid fixed remuneration/consolidated salary and no other allowance and

benefits will be paid.

3. AT /Leave: - g srafer & IR smaatios smum w08 fRaw &7 amrsfars s
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T 3rerar gﬁ'w HIRTIT (Compensatory Off) 2 T&T 1T / Contractual Manpower will be

entitled for 08-days Casual Leave on prorate basis during the said period of engagement. No remuneration
lor the period of absence in excess of the admissible leave will be paid to the contractual manpower.

- Unavailed leave cannot be carried forward or encashed. In casc of exigency/ requirement, the incumbent
will be required to attend office on Sunday, Closed Holiday and no remuneration/ compensatory off will be

paid in lieu of attending the same.

': 1. A= & IiRAT /Method of Application: - 3+ ﬂﬁ'{m ﬁ'gﬁﬁ ?ffﬂ 3TIT§EF{ #?Fl' é:iﬁ';f G
areaw o f[Auifa @ smmaea gu= (Anncxurc-1) H FTHRT feru ATOT HTIEA F ATA

o SrerfUTeR TETUT-O

o AV THTUT-TH

o AT HTAYAH HTHAL
T UhRaT/ATATeR T & faT 3nel it ITaga-us shf ek Tid AT WHT HeT THTUT-OF HeaTad
T T T B

The application for the above engagement should be submitted through e-mail only in the prescribed
application form (Annexure-I) along with copy of necessary documents/ enclosure/ educational and

experience certificates. The candidates are also required to bring that copy of Application Form on the date
of selection process/ interview along with documents, educational and experience certificates in original.

rha feRaT gt smaEa-uA (HerA Anncxurce-l ®) Ud ATAVAR IeATTeR TAT IIWS TFATIA
g-0er director-bhopal@sanskrit.ac.in 9 WS AT0 | 37724 9TH EI—T{?hEﬁI 3iftanw ﬁ-‘lﬁf - 20 W
2026 (T 11:59 T<T k) | frutfea fafer v @wa & U2Ta OTH ATI=F TR A&l (ehU AT /
The scanned application form along with necessary documents/ enclosures should be sent to
director-bhopal@sanskrit.ac.in. Last Date of Submission of Scanned Copy of Application forin along with
necessary documents is 20/07/2026 by 11:59 PM. No application will be entertained after the due date.

Uy

6. TordteTer gIT AT srgwa gaTor-a= § e faaer wow w0 & sifea g1 ante:-

o AAA/TTEIET (Pay/CTC)

& Ergﬁﬁzmm

o TST ITATY

o UaATH

o 37T ZRT feRU U wTAt T faator

et fagfh-a= (Offer of Appointment) Tl JTWS T THTUT TET HTAT AT FTHST HAUT AT
arat & awdT § rvaedi @l UTHTUTER SFaTaa WEdd AT H{AATd BN/ Experience

Certificate(s) from employer(s) should mention Pay/CTC, nature of employment, period of
employment, designation (Post) and all other work experience related details which candidate

has claimed in the candidate’s application. Offer of appointment shall not be treated as proof of
experience. It is the responsibility of the candidates to provide conclusive documentary proof(s) in

| support of experience claimed.

7 ﬁﬁqu'—fﬁ' Feuifa gQreraT & 3TYR 9X UTH 37TdE4T hi A1 (Screening) & F‘I'I'Q"'ﬁ'ﬁﬁﬂ qtA
arvgfeiat &t gl gitat T TIATSE U TRTIITA Sl ATCHT| hae TTeierre Ry T 7eaierar s
TRTTT UTedT Ua/37aaT areTeehl gd ATHTA feRat Aaem TshTi= oiedT U/ aar AreTeahi
T wftafea 2 & forv feret W v a7 Tt 9ET (TA) 3rar 2 9aT (DA) 33 TET g/

Based on the prescribed criteria mentioned in the advertisement, applications will be screened and a list ot

eligible candidates will be published on the Campus website. Only shortlisted candidates will be called tor

e e
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10.

11,

12

- . o ce— = -

13.

4.

. ‘s 4 . : ; ' 'l L | "y,
the screening test/ interview and no TA/DA shall be paid for attending, the intervid

NTTCT 7 Screening Test/ Interview shall be held at Bhopal Campus only. No request for conduct of

nterview through online mode shall be entertained.

Eligible and shortlisted candidates must appear in the Screening Test/ Interview along with copy of duly
tilled application form as given in Annexure-| with their CV (Resume) along with self- attested photocopies

of certificates and testimonials. They also have to bring their original documents/ testimonials along with
relevant documents on the dav of Interview.

ATATcR T T fafer, mwmmﬁﬁmmwﬁm WIaTe afray &y
ddAT3C 9T UahTiyTd FuF-T{ ?TTQ"ﬁ‘I /The date and time of interview shall be intimated on the campus

website.

ate fasmas srerat oo afimar o gefig s ATHHRRT 3rafera 2t a1 director-bhopal@sanskrit.ac.in

:

"~ -

QY AUk T&hdT AT Gemar &/In-case of anv queries, please email to director-bhopal@sanskrit.ac.in

other compensation/ perks apart from remuneration will be admissible, even if the engaged person attends
office on holidays and work beyond normal office hours.

Sanskrit University reserves the right to accept or reject the candidature or all/any responses without

assigning any reasons whatsoever.

exists any controversy in selection process for any dissatisfaction of the candidate, the decision of Vice-

Chancellor, Central Sanskrit University, Delhi shall be final.
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I s ueg vy
kt?]ﬂ‘f’_.,ll_l.!!5‘333:1:11\.&&1n.tl_liul_n!llhmﬂ

L W v mera frrd
| & e » : .
AT T rm" Fnelt oft srror e fewedy oft areaed® @i apvarfoen wr weR st
TUAT T WY At ll'{ﬁirﬂ AT N/ ITATHEAT B O Grorfarermera T wrd 'T’i :
C . . X ; l I}II
r T W Wit whiwar wy Grow v G it sven afmafia & e 2
cntral Sanskord T |
| Sanshil L-‘”'“"hll}* reserves the right to reject or accepl the candidature of any candidate at any

'f";lll;"l’i."("~ lmh.u Inmivereity o . .
bt :‘ - L1'm"-~‘|!“~rll}\ reserves the ripht to cancel / restrict / enlarge / modily / alter the recruttment
OCOSS, Wy 3 Py % : . . . : ; ‘
W need arises, withoul issuing any further notice or assigning any reason thereol,

“ﬁ“?'@ﬁaﬁmﬂﬂﬁmﬁmﬁmﬁwfﬁmmm:ﬁmmh No

Corres O Wi i | | '
orrespondence will be entertained from candidates nol selected for Engagement,

3. U&mu%mﬁ:ﬁmﬁﬁwﬁaxwﬁgﬁﬁ%wmﬁmﬁmzﬁrgﬁwm'{ﬁmum
Tt & At Rrarfrerrerr el Y St et oft arer, e averan frafe @ s, B
3TLAAT ATAW A T TR ﬂT@m T@AT 21/ In case of any inadvertent mistake/error in the process of

solection which mayv be detected at any stage even after the engagement, Central Sanskrit University

reserves the right to withdraw/ cancel/ modity any communication made to the candidate

1 EEIRRT Tt e areraT ATETERT Sherel e dEhA faytaererd. ot afom | FaifE
ﬁ!ﬁrmmﬁﬁmﬁﬁqmlmaﬂw%wmawﬁrﬁrﬁwﬁaﬁ?%gﬁmﬁﬁmaﬂ
ary feordt oft gfiufa & &R Tt feraT STOTm /The Selection Process/ Interview shall be

2

I~

conducted only at CSU Bhopal Campus on a date specified. No request for change of venue/ date of
selection process shall be considered under any circumstances.

s TTerTeERT 3% e amvrelt w Fraifed ST (Annexure-1) ¥ ferftraa o e HTAEA-T, ATaA-
aﬁ(cw,uﬁmm-qﬁzﬁrmmﬁmm,wiﬁw-ww%gwm
aﬁmﬁﬁmlﬂﬁﬁémmﬁmmujmﬁwwmﬁﬁww%ﬁaﬁ
Wﬁqﬁnﬁlﬂgﬁﬁaﬁra@nﬁ?ﬁﬁmluﬁ:mﬁﬁm%mwwm%
%mmﬁﬁu%ﬁﬁmwaﬁmﬁﬁ@ﬁm%.ﬁaﬁnﬁﬁmuﬁ&mm&mﬁ
aftafera g & ﬂqﬁf Fat &Y AT Original documents along with 01-scl of duly filled application

form in the prescribed proforma (Annexure-), self-attested copies of testimonials/documents and CV will
have to be produced on the day of Interview for verification. Non - production of original of any of the
requisite documents will ronder the candidate ineligible for appearing in the Interview. In case, it s
observed that the candidate is not fulfilling the criteria at the time of documents verification, he/she will not
be allowed to appear in the Interview.

© l‘lilT'ﬁ o gatoa fordat W TR T ﬂﬂli%qﬂ (Corrigendum), aftfere (Addendum), AT JALAT
Ao Shaer TitEr Y ATETIE 9X g qRTYTd fehaT ST =@ Way H AT | wlg AT AR
WA AT / Candidates are advised to visit CSU Bhopal Campus website (www.csu-bhopal.edu.in)

regularly. Any addendum/ corrigendum/notice shall be published only on the campus website. No separate
communication/ intimation in this regard shall be made by the campus.

7. Wm@mmwaﬁmmm%m‘ WAt afe
&1 aaATse W I T AT/ All information regarding interview schedule ete. will also be

provided through CSU Bhopal Campus website,

o apveff FRE WY saTaTerd WY fRET JTORTIUR 3T I =rafaz (Convicled) T&1 &MHT ATRTI/

Candidates should not have been convicted by any Court of Law

9. mmﬁwawmmmmﬁwmmmwmm
Wmﬁmﬁwﬁmﬁﬁﬂw%mmﬁﬁam@mﬁdﬁm
mmﬁmlwmﬁWWﬁwmwmunLMﬁ%mml/'rhu

_ | et 456
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B %k ‘ . . . SETRIHY eptance or rejection of the
decision of Central Sanskrit University in all matters relating to C]Iglblllt} ;{ ;CC ’l;nfr - the candidates. No
applications, penalty for false information, mode of selection, will be final and binding

enquiry / correspondence will be entertained in this regard.

0. ﬁ%%ugmwmm%%mﬂmmﬁﬁﬁﬁwﬁmww
I § ST T AR fafE @ wdfin @ qgeaqut qza fourar g, &1 IR HATY
mm#mm%agﬁmmﬁfmmmm
tuer g‘&f&m T@AT B/ In case, alter engagement, any information given/ declaration by the candidate

s tound to be false or if the candidate has willfully suppressed any material information relevant to the

engagement, he/she will be liable to be removed from the service and any action taken as deemed fit will be
taken.

1. F= & Aty & Grm frafeerea & wearaw § srvaeft gr wega awat § w8 et sreran
wmwéaﬁ%,ﬂﬁwﬁwm%aﬁﬁwmmq?%m%ﬁﬂﬁ%
HIANW tatires shiars o & AT T 21/ All the engagements are subject to verification of

certificates, credentials, academic qualifications, experience, conduct, and medical fitness followed by police
verification of the selected candidates. During the period of contractual service, if the University, on its

verification, finds any discrepancy in the claims made by the candidate, besides departmental proceedings,
suitable legal action shall also be initiated as per Government of India / University’s Rules.

12 ﬁﬁﬁmmmmmﬁmﬁmmwﬁmmﬁ%ﬁmﬂa
HAQT IATdH (Provisional) = TOTUT-UF  S&dTadA 3Uclecy T';'Fl' | QT 4| Tedeh IO hi
mﬁ%‘lﬁ' (Ycar-wise Mark Sheets) qEAT h{AT S IECID) NN hdeT AT TS HAJT
T 8 fom arvaelt foat um &3 & T80 o= 81 No educ

G R N e I LA A L N S TR M T . T T S . ————— I

_. — =
- -
wlf —#

ational qualification shall be considered unless

el |

supported by Degree Certificate or Provisional Degree Certificate along with year wise mark sheets. Only a

; grade card/ mark sheet will not be treated as proof of eligibility of the Degree, unless it specifically and
i unconditionally indicates that the candidate is eligible for award of degree.
: 13, ¥9 T § e FeRlT Wt wehr & forame arers T & weifirs it Prfires srdaTfeat Sharey

wﬁm&wnmmﬁ,mﬁwﬁawmﬁrﬁmﬁéﬁ%mﬁnﬂaﬁﬁﬁ
faamuia g /Any legal proceedings in respect of any matter of claim or dispute arising out of this

advertisement can be instituted in Bhopal and courts/ Tribunals/ forums at Bhopal only.

4. IFTTA HTEROT (Misconduct) 9T HTEET/ Action agai

warned not to furnish anv particulars that are false or to suppress any material information while filling in
the application form. Candidates are also warned that they should in no case attempt to alter or otherwise

tamper with any entry in a document or the attested certified copy submitted by them nor should they
submit a tampered/ fabricated document. Canvassing in any manner will entail disqualification of the

candidature.
> i ef DXV

(ﬁé’?ﬁ/ Director)

gﬁi"hlﬁ F“ﬂ-'-“?j El'ﬁil?[/ Copy for information to:-

(1) Wm%ﬁﬁﬁﬁa aﬁﬁ'ﬂw %’HPHEHFEI q‘éﬁ?—ﬁl / PS to Hon'ble Vice-Chancellor.,
Central Sanskrit University, New Delhi

2 3 EF.H rﬁlu ‘ 9 ﬁ-—,ﬁ , ~ . TR § i : -
(2) Ef HHH‘:JE, H‘FQF{%JFEIE]W Ts‘ 2Tl / Registrar, Central Sanskrit University, New Delhi
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() ferw 3‘-&?5]-&' R m Fﬂ'ﬂﬁfﬂlﬂ'ﬂ T2 et / Finance Officer, Central Sanskrit Umversity.
NCW lhlhi
(4) 95- (STTE), Wmﬁ#m Freedn) / Central Sanskrit University, New Delhi
(5) 3HAfT wwm, R f%mﬁa'rw T3 ﬁ'ﬁ?’ﬁl / Engincering Cell. Central Sanskri
Unncmt) New Delhi
T -TAn
(6) HEra rand faufaererg & mft ofom feoe— 39 vd T srenfAar & 9w ZATaw

ation among all the
3?" & Campus Directors of Central Sanskrit Unmiversity - for wide circula

terested and eligible candidates. gz &1 97 TIAATZZ T
(7) ot sifiremt (), Segra wrea fagfaamea, 7% freedt g i

fasmaT smgdr T E"rl’l / Project Officer Jfe. € SLU.,

advertisement in University's Main Websilte.

(8) ARAThT TETdH, ITqTe afrET afE it AaATEE

sement i Campus
Bhopal Campus: for uploading the cngagement advertisement in Camyj

Delhi for uploading thc cngagement

f - -
hh’Lh.I‘[u-

B
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ANNEXURE -]

RA AL BASI

1‘, s & - - - - - "
ON FO NG/ ‘MEN / : 4 <O FF I U]\ U [\

El.[:“f'ilflﬂlﬂjl flnmlitlnlus should fill this form and bring 1-copy of the same on the day of Interview along
vith it ovigmal documents/ testimonials and CV)

-
To, Affix self- attested
The Director, recent Passport
Central Sanskri VO Size
Bhopal Campus, Sanskrit Marg

Bagsewaniya, Bhopal-462043

With reference to the Adv. No.
-_—  __dated _

my application for engage
‘mentas“Estate Officer” o &
On contract basis, in Central S it Universi
: anskrit University,

Bhopal Campus may kindly be accepted. My details are given below:

S.No articul:
Particulars To be filled by the Applicant

|
.f
| L. Name (in BLOCK letters)

2.| Father's /Husband’s Name

3.| Date of Birth

4.| Telephone/Mobile Number

5.| Email Address

0. Address for
communication

—_—— - — — —

7. | Permanent Addt;és;

8. Present Age (yy/mm)
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5 —

Educationgl /Technical
Qualification along wit)y o
marks and ye

/

o0l
ar ol Passing

10 Experience

11 Details of knowledge of:-
o Computer
o Estate, Infrastructure

Management and
Project Management

Organization | and Pay
Scale/ Gross
Salary

Name of the ' Designation '

From

— e e = - —

i . _— e —

12| Nature of duties attended while
in service*/Experience*

13| Name of 2-References of

appropriate level, who are not in
relation with you

Reference-1:
Name:

Organization & Designation:;

:-Mail 1D:

Reference-2:
Name:

Organization & Designation:

l--Mail 1D:

e e —

e ———
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*Attach additional sheet if required.

The information furnished above is true. | have carefully read the General and other terms and

conditions mentioned in the advertisement and are acceptable to me. [ certify that no
disciplinary/criminal proceedings are pending against me, as on date.

Place :

D .
ate (Signature of the Applicant)

L—-————.———
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